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Make guest list
Plan the menu
Send invites

Send food
assignments

Order centerpieces

Inventory items on
hand to avoid buying
duplicates

Prepare grocery list

Purchase non-
perishables

Purchase needed
cooking supplies

Purchase decorations

Make room in the
fridge for food prep

Make the seating
chart

Purchase the food

Make and freeze pie
Crusts

Prepare the guest
room

Prepare the kids’
crafts

Decorate

Confirm food
assignments

Clean the house

NOTES

0 Pick up last minute

items
Thaw the turkey
Set the table

Prepare any possible
food




