
vertical blank

STEP 1:STEP 1:
FOLD IN TAB #1.

STEP 3:STEP 3:
FOLD IN AND GLUE OR 

TAPE TAB #3.

STEP 4:STEP 4:
FOLD IN TAB #4.

DO NOT GLUE OR TAPE.

STEP 2:STEP 2:
FOLD IN AND GLUE OR 

TAPE TAB #2.



CATEGORY: BUDGET AMOUNT: 

DATE DESCRIPTION AMT +/- BALANCE

vertical with tracker

STEP 1:STEP 1:
FOLD IN TAB #1.

STEP 3:STEP 3:
FOLD IN AND GLUE OR 

TAPE TAB #3.

STEP 4:STEP 4:
FOLD IN TAB #4.

DO NOT GLUE OR TAPE.

STEP 2:STEP 2:
FOLD IN AND GLUE OR 

TAPE TAB #2.



horizontal blank

STEP 4:STEP 4:
FOLD IN TAB #4. 
DO NOT GLUE 

OR TAPE.

STEP 2:STEP 2:
FOLD IN AND GLUE 

OR TAPE TAB #2.

STEP 1:STEP 1:
FOLD IN TAB #1.

STEP 3:STEP 3:
FOLD IN AND GLUE 

OR TAPE TAB #3.



horizontal with tracker

STEP 4:STEP 4:
FOLD IN TAB #4. 
DO NOT GLUE 

OR TAPE.

STEP 2:STEP 2:
FOLD IN AND GLUE 

OR TAPE TAB #2.

STEP 1:STEP 1:
FOLD IN TAB #1.

CATEGORY: BUDGET AMOUNT: 

DATE DESCRIPTION AMT +/- BALANCE

STEP 3:STEP 3:
FOLD IN AND GLUE 

OR TAPE TAB #3.


